Renewing Items

Renewing with ltem in Hand

1. Click on the Check Out Wizard. Scan, paste, or type a user ID in the Enter User ID or
Name field. If you do not have the patron ID to scan, click Find User to display the Identify

User window.

Circulation

Help I About IDisconnect

Check Out

Check In
! User Status

Item Status

Holds

Maintain
Users

SSirsiDynix

Enter a User ID or Mame

[013708764

Clear

Find User

2. The student record appears. In the example below, the student has the highlighted item in
their hand to renew — notice the due date is 2/24/2010.
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Renewing Items
3. Make sure the cursor is in the Find Copy search box

Scan the item to be renewed (in this case item 25000003318160)
The item is renewed and the new due date appears in bold blue.
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Users 25000006097993 | Spies and their gadgets / by Kate walle| 327,12 wal 2/24/2010,23:59
25000006095157 | So you want to be a spy? / by Kate Wal| 327.12 WAL 2/24/2010,23:59
25000003318160 |Judo : [essential tips, drills, and cormbat| 796.615 CHE 3/18/2010,23:59
25000003318152 | Martial arts for the mind 796.5 J0H 2/24/2010,23:59
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NOTE: If the item cannot be renewed this pop-up box will appear:
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Renewing Items
Renewing from a List

Either the Check Out screen or the User Status screen can be used to renew items from a list of
the user’s current charges. Click either wizard to start.

1. Scan, paste, or type a user ID in the Enter User ID or Name field. If you do not have the patron
ID to scan, click Find User to display the Identify User window.
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2. Click to highlight the item to be renewed, or click the Select All button to highlight all.
Click the Renew button .
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Users 25000006640784 | Firehorse FICTION WILSOM 3/1/2010,23:59
23131100422720 | Portrait of an artist with twenty-six hors| F EAS 3/1/2010,23:59
25000006453527 |How to draw doags F43.6 MUR 3/1/2010,23:59
23131100413489 | Let sleeping dogs lie F ERI 3/1/2010,23:59
23131100422%44 | The First Clympics FBAGLIC B 3/10/2010,23:59
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Renewing ltems

3. When the item is renewed successfully, the item’s due date is updated in the list of the user’s
charges, and displays in bold blue text.
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Users 25000006640754 | Firehorse FICTION WILSON 3/1/2010,23:59
23131100422720 |Portrait of an artist with twenty-six hors|F EAS 3/11/2010,23:59
25000006453527 |How to draw dogs 743.6 MUR 3/1/2010,23:59
23131100413489 |Let sleeping dogs lie F ERI 3/1/2010,23:59
23131100422944 | The First Olympics FBAGLIC B 3/10/2010,23:59
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Click Clear to look up another user.
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